4-H Club Required
Paperwork

Club Charter or Re-Charter
4-H Club Plan of Work

4-H Club Roster make
Signed Nondiscrimination/Civil the best
Rights/Affirmative Action better!
Letter

Property inventory if applicable
(Youth on Target)

Bylaws

Officer List
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| CHARTER/RE-CHARTER

I THE CHARTER/RE-CHARTER IS THE DOCUMENT THAT MAKES YOUR CLUB AN I
OFFICIAL 4-H CLUB.

TIPS

--The “County Due Date” is January 31, 2024

--We only have 4-H Clubs in Person County (no 4-H
groups)

--New clubs submit an initial charter. Existing clubs
re-charter. The standard re-chartering of a club is
with the Gold Seal

--No clubs have checking accounts

--All clubs should at least complete the form through
question #3 (Youth on Target exempt from #3)

--If you don’t currently have club officers, leave that
section blank
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| PLAN OF WORK '

THE PLAN OF WORK IS A DOCUMENT THAT OUTLINES WHAT TOPIC EACH CLUB
MEETING WILL COVER OR TOUCH ON IN THE NEXT 6 MONTHS. l

TIPS

--Your plan of work does not need to be incredibly
detailed, but it should be complete for at least the
next 6 months.

--It is okay if plans change after you have submitted
the plan of work.

--You can submit the plan of work for the next 6
months or the next 12 months. If you choose the 6

month plan of work this time, your plan for the
following 6 months is due to me in June.

--You may consider picking a fun activity first and
building an educational experience around that
activity.




Club Roster

The Club Roster is generated through 4-H Online. Make sure that your club
members are re-enrolling in 4-H Online for this new year!

Clubs must have at least 5 members from 3 different families.
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| NONDISCRIMINATION LETTER

ALL CLUBS MUST HAVE A POLICY OF OPEN MEMBERSHIP AND PARTICIPATION.
THIS DOCUMENT AFFIRMS NONDISCRIMINATION IS BEING PRACTICED. CLUBS I
MUST AGREE TO ENSURE ALL PROGRAMS, ACTIVITIES, AND PARTICIPATION IS
OFFERED WITHOUT REGARD TO RACE, COLOR, RELIGION, SEX, AGE, NATIONAL
ORIGIN, DISABILITY, SEXUAL ORIENTATION, MARITAL STATUS, FAMILIAL STATUS,
POLITICAL BELIEFS, PARENTAL STATUS, RECEIPT OF PUBLIC ASSISTANCE, OR

I
PROTECTED GENETIC INFORMATION.
| TIPS JE_
D
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--Unless your club has already appointed officers or
you are structuring your officers on a rotating basis,
please have a club leader sign this document and
return it with the rest of the paperwork.

--Once officers are elected/appointed, you will need
to have them complete this form and return it to
the 4-H Agent.
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| PROPERTY INVENTORY

(CURRENTLY ONLY APPLIES TO YOUTH ON TARGET)
I EACH YEAR, IF YOUR CLUB USES PROPERTY THAT IS OWNED BY PERSON COUNTY I
4-H, YOU MUST DO AN INVENTORY OF THAT PROPERTY ANNUALLY.

TIPS

--Chuck is the keeper of the firearms.

--There are clay pigeons in the 4-H storage unit; | can
take care of those.

--All ammo and firearms owned by Person County 4-H
must be documented.

--Discuss with fellow club leaders who will take the

inventory before Jan 31, or if you want to divide the
task or work as a team.

--The sample inventory is the real Youth on Target
property inventory submitted in 2020. It could be a
starting place for this year's inventory.
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| BYLAWS '

BYLAWS IMPORTANT BECAUSE THEY SET RULES AND EXPECTATIONS WITHIN
THE CLUB. IT ALSO OUTLINES THE ROLES CLUB OFFICERS PLAY THE CLUB. l

TIPS

--In the past, clubs have pulled HEAVILY from the
Sample Bylaws (taking out what doesn’t apply and
inserting what does apply). | am okay with that.

--You may also create your own bylaws, and that is
fine too!
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| CLUB OFFICER LIST '

ALL CLUBS ARE EXPECTED TO FOLLOW PARLIAMENTARY PROCEDURE IN 2024.
CLUBS CAN APPOINT OFFICERS, ELECT OFFICERS, OR ALLOW MEMBERS TO I
ROTATE POSITIONS THROUGHOUT THE YEAR. CLUB MEMBERS AGES 5-7 ARE

CAN BE EXEMPT FROM HOLDING OFFICER POSITIONS.

I TIPS
--Discuss with fellow club volunteers to determine which
officer structure is best for your club.
I --If you select that you will appoint officers or hold elections
5 within the first 2 business meetings, please be prepared
S to complete another form listing the true officers once
- they have been appointed/elected (pick up an extra copy
now!)
I --Grab a copy of the parliamentary procedure script for your
next club meetings. You can make minor changes to the
l script if it makes sense for your age group (changing
“adjourn” to “end,” for example).
--You DO NOT have to do parliamentary procedure at every
meeting. You must do parliamentary procedure during at
least SIX meetings per year.
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